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STUDENT CONDUCT AND DISCIPLINE

STUDENT RIGHTS AND RESPONSIBILITIES

The school district is committed to providing a safe and productive learning environment
within its schools. In accordance with New York State’s “Dignity for All Students Act”
(“DASA”) the Cincinnatus Central School District is committed to promptly addressing
incidents of harassment and/or discrimination of students that impede students’ ability to
learn. This includes cyberbullying that is defined by harassment or bullying by any form of
electronic communication, and includes incidents occurring off school property that create
or would foreseeably create a risk of substantial disruption within the school environment.

In addition, to promote a safe, healthy, orderly and civil school environment, all district students

have the right to:

1)  Take part in all district activities on an equal basis regardless of person's actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice,
disability, sexual orientation, gender or sex.

2)  Present their version of the relevant events to school personnel authorized to impose a
disciplinary penalty in connection with the imposition of the penalty.

3)  Access school rules and, when necessary, receive an explanation of those rules from

school personnel.

All district students have the responsibility to:

1)
2)
3)
4)
5)
6)
7)
8)
9)

10)
11)

Contribute to maintaining a safe and orderly school environment that is conducive to
learning and to show respect to other persons and to property.

Be familiar with and abide by all district policies, rules and regulations dealing with
student conduct.

Attend school every day unless they are legally excused and be in class, on time,
and prepared to learn.

Work to the best of their ability in all academic and extracurricular pursuits and strive
toward their highest level of achievement possible.

React to directions given by teachers, administrators and other school personnel
in a respectful, positive manner.

Work to develop mechanisms to control their anger.

Ask questions when they do not understand.

Seek help in solving problems that might lead to discipline.

Dress appropriately for school and school functions.

Accept responsibility for their actions.

Conduct themselves as representatives of the district when participating in or attending
school-sponsored extracurricular events and to hold themselves to the highest standards
of conduct, demeanor, and sportsmanship.
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Definitions:
 School Property means in or within any building, structure, athletic playing field,
playground, parking lot, or land contained within the real property boundary line of a
public elementary or secondary school, and in, or on, a school bus.

- School Bus means every motor vehicle owned by a public or governmental agency or
private school and operated for the transportation of pupils, children of pupils, teachers
and other persons acting in a supervisory capacity, to or from school or school activities,
or, privately owned and operated for compensation for the transportation of pupils,
children of pupils, teachers and other persons acting in a supervisory capacity to or from
school or school activities.

- School Function means any school-sponsored extracurricular event or activity on or
off school grounds including sporting events and field trips.

- Disability means (a) a physical, mental or medical impairment resulting from
anatomical, physiological, genetic or neurological conditions which prevents the exercise
of a normal bodily function or is demonstrable by medically accepted clinical or
laboratory diagnostic techniques or (b) a record of such an impairment or (c¢) a condition
regarded by others as such an impairment, provided, however, that in all provisions of
this article dealing with employment, the term must be limited to disabilities which, upon
the provision of reasonable accommodations, do not prevent the complainant from
performing in a reasonable manner the activities involved in the job or occupation sought
or held.

- Employee means any person receiving compensation from a school district or employee
of a contracted service provider or worker placed within the school under a public
assistance employment program, pursuant to Title Nine B of article five of the Social
Services Law, and consistent with the provisions of such title for the provision of services
to such district, its students or employees, directly or through contract, whereby such
services performed by such person involve direct student contact.

- Sexual Orientation means actual or perceived heterosexuality, homosexuality, or
bisexuality.

- Gender means actual or perceived sex and includes a person’s gender identity or
expression.

- Discrimination and Harassment means an intentional act against any student, on

school property or at a school function, that creates a hostile environment by conduct,

with or without physical contact by verbal threats, intimidation or abuse, of such a severe

nature that it:

(a) has or would have the effect of unreasonably and substantially interfering with a
student's educational performance, opportunities or benefits, or mental, emotional
physical well-being;
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Or

(b) Reasonably causes or would reasonably be expected to cause a student to fear for his
or her physical safety.

Such conduct shall include, but is not limited to, threats, intimidation, or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practice, disability, sexual orientation, gender, sex, or other basis.

+ Cyberbullying: Including, but not limited to, the use of cell phones, e-mail, social
media platforms, chat rooms or social networking (or other electronic modalities) to
harass, threaten, or intimidate someone by means of video, pictures or words. Types
of cyber-bullying may include but are not limited to posting, sending or forwarding
inappropriate or derogatory messages or images, viruses, humiliating messages,
sharing private information, sending hateful or defamatory remarks.

- Disruptive Student means an elementary or secondary student under the age of 21 who
is substantially disruptive of the educational process or substantially interferes with the
teacher's authority over the classroom.

- Parent means parent, guardian or person in parental relation to a student.

- Violent student means a student under the age of 21 who:

1.
2.

(98]

7.

Commits an act of violence upon a school employee, or attempts to do so.
Commits, while on school property or at a school function, an act of
violence upon another student or any other person lawfully on school
property or at the school function, or attempts to do so.

Possesses, while on school property or at a school function, a weapon.
Displays, while on school property or at a school function, what appears to
be a weapon.

Threatens, while on school property or at a school function, to use a
weapon.

Knowingly and intentionally damages or destroys the personal property of
any school employee or any person lawfully on school property or at a
school function.

Knowingly and intentionally damages or destroys school district property.

- Weapon means a firearm as defined in 18 USC §921 for purposes of the Gun-Free
Schools Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle,
machine gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife,
brass knuckles, slingshot, metal knuckle knife, box cutters, cane sword, electronic dart
gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray, explosive or
incendiary bomb, or other device, instrument, material or substance that can cause
physical injury or death when used to cause physical injury or death.
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PROHIBITED STUDENT CONDUCT
A student shall be subject to disciplinary action in relation to the following:

(1)

2)

3)
(4)
)
(6)
(7)
®)

©)
(10)
(11)

(12)

(13)
(14)

(15)
(16)

Being under the influence of an alcoholic beverage, drinking an alcoholic beverage or in
possession of an alcoholic beverage on school premises (including buildings or grounds)
or on a bus going to or from a school function or a school-sponsored function. Alcoholic
beverages shall mean and include alcohol, spirits, liquor, wine, beer and cider having
alcoholic content.

The use, possession, sale or gift of any drug or controlled substance, including marijuana,
look-alike drugs, designer drugs or any instruments for the use of such drugs, controlled
substance or marijuana such as a pipe, syringe or other paraphernalia, while on school
premises (including buildings or grounds) or on a bus going to or from a school function
or school-sponsored function. Exception is any drug taken in accordance with a current
prescription signed by a physician that is to be taken by that particular student at the time
in question.

Stealing, lying, cheating, plagiarism or other acts of dishonesty.

Verbal or physical intimidation.

Fighting or causing physical harm to another.

Disrespect toward a faculty member.

Engaging in acts of misconduct while on the school bus.

Possession or use of a weapon, which constitutes a firearm or destructive device, on
school premises. School premises include school grounds, school buildings, or a school
bus.

Possession or use of knives or other weapons on school premises. A school premise
includes school grounds, school buildings, or a school bus.

Failure to comply with the reasonable directions of a teacher, administrator or other
school employee.

Engaging in acts of sexual harassment, harassment, or discrimination as defined in this
code.

Using in either words, clothing, or signs, profane, lewd, vulgar, abusive language or
words which may incite or offend another person.

Selling, using or possessing obscene material.

Lateness for, missing or leaving school or class without permission or an excuse given by
a faculty member.

Any willful act that disrupts the normal operation of the school community.

Smoking a cigarette, cigar or pipe, or using or being in possession of tobacco, including
chewing or smokeless tobacco, vapes or e-cigarettes, on school premises (including
buildings or grounds) or on a bus going to or from a school function or a
school-sponsored function.

Examples of behaviors that warrant disciplinary action include, but are not limited to, the
following:

o Violation of dress code

o Violent behavior

o Disruptive behavior

o Use of vulgar and abusive language
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Intimidation

Violation of the Acceptable Use Policy

Insubordination — refusing to comply with a reasonable directive from any Cincinnatus
Central School staff member, willfully failing to adhere to the Cincinnatus Central School
Code of Conduct, leaving school grounds without permission, using obscene or vulgar
language, or being verbally disrespectful to staff.

Lateness, cutting class, truancy

Skipping detention

Acts of dishonesty (including lying, stealing, defamation, discrimination, plagiarism,
copying, cheating, and complicity in the above behaviors)

Harassment, which includes a sufficiently severe action or a persistent, pervasive pattern of
actions or statements directed at an identifiable individual or group, which are intended to be
or which a reasonable person would perceive as ridiculing or demeaning. Includes violations
of district policy 7550 — Bullying: Peer Abuse in the Schools.

Hazing, which includes any intentional or reckless act directed against another for the
purpose of initiation into, affiliating with or maintaining membership in any
school-sponsored activity, organization, club or team.

Selling, using, possessing obscene materials

Possession, use of tobacco products, including vapes or e-cigarettes

Possession, consumption, sale, distribution, exchange of alcoholic beverages or illegal
substances

Inappropriately using or sharing prescription and over-the-counter drugs

Gambling

Indecent exposure

Public display of affection

Willful and deliberate making of a false report of fire or other catastrophe, misuse of 911,
discharging a fire extinguisher

RANGE OF PENALTIES
The range of penalties that may be imposed for prohibited student conduct is as follows and in
no particular order:

(1
)
3)
4
)
(6)
(7)
®)
©)

Verbal warning;

Written warning;

Written notification to parent;
Counseling;

Probation;

Reprimand,

Detention;

Suspension from transportation;
Suspension from athletic participation;

(10)  Suspension from social or extracurricular activities;
(11)  Suspension of other privileges;

(12)  Teacher removal from a particular class;

(13) Involuntary transfer; or
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(14)  Suspension upon instruction (in accordance with Education Law 3214 and Board of
Education Policy 7313).

Disciplinary measures shall be appropriate to the seriousness of the offense and, where
applicable, to the previous disciplinary record of the student. Students assigned to after-school
detention, lunch detention, or in-school suspension for violations of the Code of Conduct must
work productively on a teacher-assigned task. Idle time will not be tolerated.

Disciplinary action, when necessary, will be firm, fair, and consistent to be the most effective in
changing student behavior. In determining the appropriate disciplinary action, school personnel
authorized to impose disciplinary penalties will consider the following:

The student's age.

The nature of the offense and the circumstances that led to the offense.
The student's prior disciplinary record.

The effectiveness of other forms of discipline.

Information from parents, teachers and/or others, as appropriate.
Other extenuating circumstances.

A

Generally, discipline will be progressive. This means that a student's first violation will usually
merit a lighter penalty than subsequent violations.

If the conduct of a student is related to a disability or suspected disability, the student shall be
referred to the Committee on Special Education and discipline, if warranted, shall be
administered consistent with the separate requirements of this Code of Conduct for disciplining
students with a disability or presumed to have a disability. A student identified as having a
disability shall not be disciplined for behavior related to his/her disability.

Minimum Periods of Suspension

1. Students who bring or possess a weapon on school property

Any student, other than a student with a disability, found guilty of bringing a weapon onto school
property will be subject to suspension from school for at least one calendar year. Before being
suspended, the student will have an opportunity for a hearing pursuant to Education Law §3214.
The Superintendent has the authority to modify the one-year suspension on a case-by-case basis.
In deciding whether to modify the penalty, the Superintendent may consider the following:

The student's age.

The student's grade in school.

The student's prior disciplinary record.

The Superintendent's belief that other forms of discipline may be more effective.
Input from parents, teachers and/or others.

Other extenuating circumstances.

A

A student with a disability may be suspended only in accordance with the requirements of state
and federal law.
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2. Students who commit violent acts other than bringing or possessing a weapon on school
property

Any student, other than a student with a disability, who is found to have committed a violent act,
other than bringing a weapon onto school property, shall be subject to suspension from school for
at least five days. If the proposed penalty is the minimum five-day suspension, the student and
the student's parent will be given the same notice and opportunity for an informal conference
given to all students subject to a short-term suspension. If the proposed penalty exceeds the
minimum five-day suspension, the student and the student's parent will be given the same notice
and opportunity for a hearing given to all students subject to a long-term suspension. The
Superintendent has the authority to modify the minimum five-day suspension on a case-by-case
basis. In deciding whether to modify the penalty, the Superintendent may consider the same
factors considered in modifying a one-year suspension for possessing a weapon.

3. Students who are repeatedly substantially disruptive of the educational process or repeatedly

substantially interferes with the teacher's authority over the classroom
Any student, other than a student with a disability, who repeatedly is substantially disruptive of
the educational process or substantially interferes with the teacher’s authority over the classroom,
will be suspended from school for at least five days. For purposes of this code of conduct,
“repeatedly is substantially disruptive” means engaging in conduct that results in the student
being removed from the classroom by the teacher(s) pursuant to Education Law § 3214 (3-a) and
this code on four or more occasions during a semester. If the proposed penalty is the minimum
five-day suspension, the student and the student's parent will be given the same notice and
opportunity for an informal conference given to all students subject to a short-term suspension. If
the proposed penalty exceeds the minimum five-day suspension, the student and the student's
parent will be given the same notice and opportunity for a hearing given to all students subject to
a long-term suspension. The Superintendent has the authority to modify the minimum five-day
suspension on a case-by-case basis. In deciding whether to modify the penalty, the
Superintendent may consider the same factors considered in modifying a one-year suspension for
possessing a weapon.

STUDENT DRESS CODE

The District believes all students have the right to an equitable education and should be able to
dress and style their hair in a manner that expresses their individuality without fear of
unnecessary discipline or body shaming. Enforcement of this universal dress code shall not
create disparities, reinforce stereotypes, or increase marginalization of any group, nor will it be
more strictly enforced against students because of racial identity, ethnicity, gender identity,
gender expression, gender nonconformity, sexual orientation, cultural identity, religious identity,
household income or body type/size.

The primary responsibility for a student’s attire resides with the student and parents or guardians.
The school district is responsible for ensuring that student attire does not interfere with the health
or safety of any student, and that student attire does not contribute to a hostile or intimidating

atmosphere for any student. Students should be given the most choice possible in how they dress
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for school. Students' hair/hairstyles will not be considered a cause for dress code violation. At
times, (spirit weeks, Halloween celebrations, etc.) schools may designate specific themed days
for student attire. Students and staff are responsible for managing their own personal
distractions and reactions.

The following general standards will be in effect at all district schools grade PK-12:

Mandatory and Allowable Dress:

e Students must wear a top, bottom and footwear while on school premises

Items typically worn as undergarments must be covered by a shirt or pants

e Some courses (PE, science lab, electives, etc.) and school-sponsored
extracurricular activities may require adjustment to attire and hairstyles or specific
attire (safety gear, athletic attire, uniforms, hair tied back, etc.)

Non-Allowable Dress:

e [tems that expose private parts of the body (genitalia, nipples, or buttocks)

e Items that are typically associated with activities that are outside of the school
environment, such as swimwear.

e Items with sexually suggestive language or messages

e [tems that promote illegal or violent conduct, including but not limited to, drugs,
alcohol, tobacco, weapons and/or gang affiliation

e Items that depict hate speech, intimidation, or intolerance toward protected groups

e [tems that are profane or legally libelous

e Items that make the students’ faces unidentifiable such as dark sunglasses,
cinched hoodies, or hats pulled below the brow (protective masks,
clothing/headgear worn for religious and medical purposes are excepted)

These standards will be published and distributed to students, families, and staff at the beginning
of each school year; a copy will be kept in each school building.

Dress Code Enforcement:

To ensure effective and equitable enforcement of this dress code, school staff shall enforce the
dress code consistently using the requirements outlined in this policy. School administration and
staff shall not have discretion to vary the requirements in ways that lead to discriminatory
enforcement. Staff shall not confront students on dress-code violations in a manner that
unnecessarily disciplines or publicly shames the student. Students shall only be asked to change,
cover, or remove their attire if they are wearing non-allowable items identified above. Under
these circumstances students shall have the following options to comply with the dress code for
the remainder of the day:
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e  Wear their own alternative clothing, if available at school
e  Wear school provided clothing
e (all a parent or guardian to bring alternative clothing

Violation of this policy may result in parent/guardian notification of the violation; a parental
conference may be held at the discretion of the building level administrator. More severe
consequences may result from repeated or serious violations in accordance with policy at the
discretion of the building administrator.

PUBLIC DISPLAY OF AFFECTION

Although it is understood that school does provide an opportunity for social interaction, it is
expected that students will conduct themselves in an appropriate manner. A public display of
affection can make others uncomfortable.

Examples of appropriate public displays of affection are:
o Holding hands while walking down the hall
e A quick kiss or hug

Examples of inappropriate public displays of affection are:
o Touching each other inappropriately (other than holding hands)
o Holding bodies close to each other
o Prolonged kissing

If any faculty member, staff member, or administrator witnesses an inappropriate public display
of affection, the students will be informed of their inappropriate behavior. Failure to comply, and
correct the situation will be considered insubordination and the individual(s) may be subject to
disciplinary action.

BUS RULES

The conduct of each student while riding on the school buses to and from school is extremely
important to the physical safety of everyone on the bus. All parents, as well as the students,
should be constantly aware of the rules that guide behavior on the school bus. Students riding
spectator buses or who are going on field trips are required to observe the same bus rules. It is
very important for the school and the home to work together to enforce bus rules and bus
behavior.

The following guidelines will govern student conduct on school buses:

o The bus driver is in charge of the bus. The driver’s instructions are to be obeyed promptly by
all passengers.

o Upon boarding the bus, students will select a seat and remain seated for the duration of the
trip. Feet will remain out of the aisle. All parts of a student’s body and all objects will remain
inside the bus. Bus drivers may assign seats when they feel it is necessary.

» Students will not bring objects on the buses that are, in the judgment of the driver, potentially
dangerous or distracting to other students or the driver.
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o Students are to be at their bus stop prior to the bus’s arrival. Students who are approaching
the bus stop as the bus arrives and who make no effort to be on time may be left behind.

o Students may use cell phones or electronic devices to listen to music, watch videos, etc, as
long as they use headphones or earbuds. Playing loud music or videos through speakers is not
permitted.

» Student actions that have the effect of distracting the driver or otherwise interfering with the
driver’s ability to operate the vehicle in a safe manner are prohibited. Such actions may
include, but are not limited to the following:

Throwing objects within or out of the bus

Harassing or fighting with other passengers

Extending head, hands, arms, or legs out of bus windows

Operating or otherwise tampering with emergency exits

Eating, drinking, smoking, and the possession or use of drugs or alcohol

Creating excessive noise, including verbal abuse of fellow passengers and the use

of profanity

7. Causing damage to the vehicle (students responsible for damages will be billed
for the repairs)

8. Tampering with the vehicle’s operating or safety controls

9. Obstructing the driver’s vision

10. Threatening, verbally abusing, attacking or swearing at the driver

A e

MISCONDUCT ON SCHOOL BUSES

If a student acts inappropriately on a bus, the bus driver shall issue a warning and/or bring such
misconduct to the attention of the Building Principal by filling out a bus referral form.
Disciplinary measures for misconduct on school buses may include a Principal’s conference with
the student, and may include a Principal’s conference with the student’s parent. The Principal
will take disciplinary action deemed appropriate, up to and including suspension of riding
privileges.

Building Principals are authorized to suspend students from bus riding privileges for extended
periods of time when the nature of the offense or the recalcitrance of the student warrants such
action. Parents will be informed by the Building Principal of violations of the Code of Conduct
and of disciplinary actions taken.

CAFETERIA RULES

The food people eat each day makes a difference in the way they look and feel, and how well
they grow and learn. The Cincinnatus Central School cafeteria provides a free breakfast and
lunch for any student who attends our district.

A great opportunity exists for students to enjoy a hot breakfast from 8:00 — 8:15 a.m. any
morning free of charge. Students in grades 7-12 who eat breakfast in school will report to the
cafeteria immediately upon entering the building. Students will eat their breakfast in the
cafeteria and then immediately report to their homeroom/period 1 class. Breakfast foods will not
be allowed to leave the cafeteria. The exception to this is for any student going to a morning
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BOCES program — those students may pick up their free breakfast food in the cafeteria and then
return to the bus loop to board the BOCES bus.

Cafeteria rules include the following:

o Cooperate with cafeteria staff and supervisors.

o Keep in a straight, orderly line while waiting to be served.

o Behave appropriately with no boisterous behavior such as shouting from table to table,
making loud noises, hopping over tables and/or chairs, running, or pushing.

» Eat, clear the table and floor around you of all litter and spills, and return your tray.

o Place all waste materials in appropriate containers.

o Handle food and silverware appropriately. The student involved will pay for any damaged
cafeteria equipment.

o Take no food or drink from the cafeteria. Food brought in from home is to be eaten in the
cafeteria at appropriate times.

o Remain in the cafeteria for the entire lunch period unless a pre-signed pass from the teacher
of your destination is presented to the cafeteria monitor.

Failure to follow the guidelines for the cafeteria may result in disciplinary action. We discourage
students from bringing cans or plastic containers of soda (not nutritional) to the cafeteria — glass
containers are not allowed.

FOOD AND DRINK IN HALLWAYS AND CLASSROOMS
There should be no eating of food in the hallways. Students may carry a water bottle. No GLASS
containers, please.

SENIOR LOUNGE
The Senior Lounge is a privilege extended to seniors who act as good role models for
underclassmen in the school community. The seniors have two areas to use for this privilege
including the bus loop foyer near Wilbur Auditorium and the quad area outside. The
expectations are as follows:

e Seniors only

e [f failing any class, not permitted in the lounge

e Only during study halls and lunch (seniors must sign out first)

e Sitting on the tables is prohibited

e No projectiles of any kind

e [ow noise level

e Area kept clean - No garbage or food mess left behind

e Must be on time to next class

e Must remain in the area and not wander unless signing out for another destination

e May use electronic devices/cell phones in Senior Lounge in compliance with the

rules/restrictions*
e Playing cards is permitted in Senior Lounge only; gambling prohibited
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*Seniors may use electronic devices/cell phones in the Senior Lounge given the following
rules/restrictions:

e If students wish to listen to music while in the Senior Lounge, they must use headphones.

e Texting, Facebook, phone calls, and other ways of communicating are permitted unless
contacting others who are in class or elsewhere in the building, outside of the Senior
Lounge. If a senior is found communicating with other students in the school building
the senior will lose the Senior Lounge privilege for 5 school weeks.

e If it is discovered that electronic devices/cell phones are being used in the Senior Lounge
for bullying, harassment or cheating purposes, consequences will be carried out
according to the Code of Conduct and the seniors involved will lose the Senior Lounge
privilege for at least 5 school weeks.

e If seniors are caught outside of the Senior Lounge using their electronic device/cell
phone, consequences will be carried out according to the Code of Conduct and Senior
Lounge privileges will be revoked accordingly.

e All seniors must sign an agreement promising to abide by this set of rules/restrictions,
posted in the lounge, prior to using this privilege and the Senior Lounge.

Acceptable behavior is an expectation or privileges may be revoked at any time. When a senior
demonstrates behaviors that require disciplinary consequences, this privilege will be revoked as
follows: Lunch detention/detention (each detention = revoked for 2 school days), 2 day ISS
(revoked for 1 school week), full day ISS (revoked for 2.5 school weeks), OSS (per offense,
revoked for 5 school weeks).

ELEMENTARY PHILOSOPHY/BEHAVIOR

The Cincinnatus Elementary School takes pride in our character education program. We work in
partnership with the Positivity Project, or P2, as the foundation for the students’ learning about
their role in the greater community. Students learn about positive psychology’s twenty-four
character strengths expressed through thoughts, feelings, and behaviors. Everyone holds each
characteristic, as exhibited through behaviors and actions. This understanding builds
self-confidence and greater respect for others as they build relationships.
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CHARACTER STRENGTHS AND VIRTUES
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Teachers are expected to be the first line of defense in handling student discipline issues. As an
Elementary school, we embrace an approach to teaching and learning that fosters safe,
challenging, and joyful elementary classrooms. This approach consists of practical strategies for
bringing together social and academic learning throughout the school day. We foster learning
environments where children thrive academically, socially, and emotionally.

ELEMENTARY CLASSROOM EXPECTATIONS

Students are responsible for being familiar with and abiding by posted classroom expectations.
Students who disrupt classroom instruction may be given a time-out. The procedure allows the
student time to reflect on their inappropriate behavior while also allowing the teacher to continue
instruction. Time-outs may occur in the student’s classroom, another classroom, or the office,
depending on frequency and severity. Repeated inappropriate and/or unsafe behavior will result
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in further disciplinary action as determined by the Principal. Please refer to the Student Rights
and Responsibilities section.

PLAYGROUND EXPECTATIONS UPK - 4

e We will play safely with our hands and feet to ourselves.

e Games that include shoving or fighting (real or make-believe), will not be
allowed.

e We will follow the agreed upon rules of games.

e We will use the swings with our bottoms sitting on the swing. We will get off the
swing once it has stopped swinging.

e We will use appropriate language at all times.

e We will respect property by using it as intended.

e We will follow the directions of the teacher or Recess Monitor.

e Games that involve throwing are to be done safely. Sticks, stones, snowballs,

hard-plastic toys, shall not be thrown. The Recess Monitor shall determine if the
items that are being thrown are safe.
e Candy or gum is prohibited on the playground

Repeated inappropriate and/or unsafe behavior will result in further disciplinary action as
determined by the Principal. Please refer to the Student Conduct and Discipline section.

Students will go outside for recess when weather permits. The temperature must be 20 degrees
or above (including wind chill). Use of the website www.wunderground.com determines our
local weather for recess purposes.

CELL PHONE/ELECTRONIC DEVICES IN SCHOOL

Instructional time in the classroom is essential for quality instruction and the learning of our
students. Problems and distractions sometimes arise when students bring electronic devices to
school for non-educational purposes. Generally speaking, electronic use, including cell phones,
is not allowed during the school day for non-educational purposes. If there is a situation where
an individual student(s) needs to use electronic devices for educational purposes, prior
permission must be sought from the Principal by filling out the Electronic Device Acceptable
Use Form. Permission will be granted on an individual basis and at the Principal’s discretion.

Teachers have a responsibility to establish how cell phones will be used in their classroom — not
a total ban on cell phone use. However, due to the nature of electronic devices to be an obstacle
to your learning, earbuds, AirPods, cell phones, etc. need to be put away during class time,
except with the direct permission of the teacher to use them. When managed properly within the
classroom setting, cell phones and electronic devices can have significant educational benefits.

When not in use, the cell phone or electronic device must be silenced or turned off.

Students will be allowed to use their phones in between classes to check texts, but they must be
in class and phones put away when class begins
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Consequences:
1** offense — cell phone is confiscated, stored in the HS office until the end of the
day

2™ offense — cell phone confiscated, stored in the HS office, picked up by
parent/guardian after student calls home to inform parent

3" offense — cell phone confiscated, stored in the HS office, parent/guardian picks
it up, progressive disciplinary consequences at the Principal’s discretion

Students will be allowed to use their cell phones/devices on the buses to listen to music, etc,
however, students will need to use headphones or earbuds to avoid creating excessive noise from
multiple devices being used at the same time

The use of personal electronic devices should never compromise the mental, emotional, or
physical safety of any student, employee, visitor, or volunteer. The following activities are
strictly prohibited during school hours and school events: the taking, receiving, disseminating,
and/or posting of inappropriate videos or pictures of students, staff, visitors, or volunteers;
texting inappropriate or threatening messages or pictures to students, staff, visitors, or
volunteers; bullying students, staff, visitors, or volunteers. The use of any electronic devices
during examinations, other than those sanctioned by the instructor or proctor in charge of testing
is strictly prohibited. “Inappropriate” includes sexual, violent, threatening, drugs/alcohol
messages or images.

Students in grades 5 and 6 should not have cell phones out during school hours, including lunch
and recess time. Teachers can expect students to put their phones away during the school day and
students should expect teachers to remind them to put their phones away.

Students may use the phones in the Guidance Office, Visitor’s Center and/or the UPK-4 and 5-12
Offices with permission.

Parents/Guardians may call these offices at any time if there is an emergency and/or it is
necessary to contact their children.

PLAGIARISM

Plagiarism is an extremely serious offense. A person is guilty of plagiarism when (s)he uses
someone else’s facts, data, or ideas without telling where the information has come from.
Simply put, plagiarism is stealing someone’s work and passing it off as one’s own.

A person is guilty of plagiarism when doing one of the following:
o Using someone’s information word for word

o Paraphrasing someone else’s work

o Changing the words in someone else’s work

o Summarizing someone else’s work
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o Copying the results of lab calculations or mathematical problems without doing the
calculations oneself

o Copying homework or using someone else’s ideas on an assignment, unless specifically
assigned to share

e Submitting a document without a “Works Cited” page.

» Using an online translator for foreign language classes

Consequences:
1** Offense — 0 for the assignment
2™ offense — 0 for the assignment, % day of ISS assigned
3" offense — 0 for the assignment, full day of ISS, and conference with parent

REPORTING VIOLATIONS

All students are expected to promptly report violations of the code of conduct to a teacher,
guidance counselor, the Building Principal, or his or her designee. Any student observing a
student possessing a weapon, alcohol or illegal substance on school property or at a school
function shall report this information immediately to a teacher, the Principal, the Principal’s
designee, or the Superintendent of Schools.

All district staff who are authorized to impose disciplinary sanctions are expected to do so in a
prompt, fair, and lawful manner. District staff who are not authorized to impose disciplinary
sanctions are expected to promptly report violations of the code of conduct to their supervisor,
who shall in turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter
to a staff member who is authorized to impose an appropriate sanction.

Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible,
followed by notification to the parent of the student involved and the appropriate disciplinary
sanction, which may include permanent suspension and referral for prosecution.

The Principal, or his/her designee, must notify the appropriate local law enforcement agency of
those code violations that constitute a crime and substantially affect the order or security of a
school as soon as practical, but in no event later than the close of business the day the Principal,
or his/her designee, learns of the violation. The notification may be made by telephone, followed
by a letter mailed on the same day as the telephone call is made. The notification must identify
the student and explain the conduct that violated the code of conduct and constituted a crime.

REFERRALS
1. Counseling
The Guidance Office shall handle all referrals of students to counseling.

2. PINS Petitions

The district may file a PINS (person in need of supervision) petition in Family Court on any
student under the age of 18 who demonstrates that he or she requires supervision and treatment
by:
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a. Being habitually truant and not attending school as required by part one of Article 65 of the
Education Law.

b. Engaging in an ongoing or continual course of conduct that makes the student ungovernable
or habitually disobedient and beyond the lawful control of the school.

c. Knowingly and unlawfully possessing marijuana or other drugs or alcohol in violation of
Penal Law § 221.05. A single violation of § 221.05 will be a sufficient basis for filing a
PINS petition.

JUVENILE DELINQUENTS AND JUVENILE OFFENDERS
The Superintendent is required to refer the following students to the County District Attorney for
a juvenile delinquency proceeding before the Family Court:

a. Any student under the age of 16 who is found to have brought a weapon to school, or

b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal
Procedure Law § 1.20 (42).

The Superintendent is required to refer students age 16 and older or any student 14 or 15 years
old who qualifies for juvenile offender status to the appropriate law enforcement authorities.

TEACHER DISCIPLINARY REMOVAL OF STUDENTS FROM CLASS

A student’s behavior can affect a teacher’s ability to teach and can make it difficult for other
students in the classroom to learn. In most instances, the classroom teacher can control a
student’s behavior and maintain or restore control over the classroom by utilizing effective
classroom management techniques. These techniques may include practices that involve the
teacher directing a student to briefly leave the classroom to give the student an opportunity to
regain his or her composure and self-control in an alternative setting. Such practices may
include, but are not limited to: (1) short term “time out” in another classroom by mutual
agreement of both teachers, or in an administrator’s office; (2) making arrangements for a
student to receive counseling from a guidance counselor or social worker.

In instances when a student is sent out of the same classroom continuously, the appropriate
administrator will review the situation with the teacher involved.

On occasion, a student’s behavior may become disruptive. For purposes of this Code of
Conduct, a disruptive student is a student who is substantially disruptive of the educational
process or substantially interferes with the teacher’s authority over the classroom. A substantial
disruption of the educational process or substantial interference with a teacher’s authority occurs
when a student demonstrates a persistent unwillingness to comply with the teacher’s instructions
or repeatedly violates the teacher’s classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to two days. The
removal from class applies to the class of the removing teacher only. If the disruptive student
does not pose a danger or ongoing threat of disruption to the academic process, the teacher must
provide the student with an explanation of why he or she is being removed and an opportunity to
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explain his or her version of the relevant events before the student is removed. Only after the
informal discussion may a teacher remove a student from class.

If the student poses a danger or ongoing threat of disruption, the teacher may order the student to
be removed immediately. At this point, an administrator must be contacted. The teacher must
explain to the student why he or she was removed from the classroom and give the student a
chance to present his or her version of the relevant events within one school day. The teacher
must complete a referral on School Tool and meet with the Principal as soon as possible, but no
later than the end of the school day, to explain the circumstances of the removal. If the Principal
is not available by the end of the same school day, the teacher must arrange with the secretary to
meet with the Principal prior to the beginning of classes on the next school day.

Within one school day after the student’s removal, the Principal must notify the student’s parent,
in writing, that the student has been removed from class and why. The notice must also inform
the parent that he or she has the right, upon request, to meet informally with the Principal, to
discuss the reasons for removal. The teacher who ordered the removal will be expected to attend
the informal conference.

If at the informal meeting the student denies the charges, the Principal must explain why the
student was removed and give the student and the student’s parents a chance to present the
student’s version of the relevant events. The informal meeting must be held within two school
days of the student’s removal. The timing of the informal meeting may be extended by mutual
agreement of the parent and appropriate administrator.

The Principal may overturn the removal of the student from class if the Principal finds any of the
following:

(1) The charges against the student are not supported by substantial evidence.

(2) The student’s removal is otherwise in violation of law, including the District’s Code of
Conduct.

(3) The conduct warrants suspension from school pursuant to Education Law 3214 and a
suspension will be imposed.

The Principal may overturn a removal at any point between receiving a referral issued by the
teacher and the close of school on the day following the two school day period for the informal
conference, if a conference is requested. No student removed from the classroom by the
classroom teacher will be permitted to return to the classroom until the Principal makes a final
determination, or the period of removal expires, whichever is less.

Any disruptive student removed from the classroom by the classroom teacher shall be offered
continued educational programming and activities until he or she is permitted to return to the
classroom. Teachers must document all cases of removal of students from their classes. The
Principal must keep a log of all removals of students from class.
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Removal of a student with a disability, under certain circumstances, may constitute a change in
the student’s placement. Accordingly, no teacher may remove a student with a disability from
his or her class until he or she has verified with the Principal or the Chairperson of the
Committee on Special Education that the removal will not violate a student’s rights under state or
federal law or regulation.

REVIEW OF CODE OF CONDUCT

The Board will review this code of conduct every year and update it as necessary. In conducting
the review, the Board will consider how effective the code's provisions have been and whether
the code has been applied fairly and consistently.

The Board may appoint an advisory committee to assist in reviewing the code and the district's
response to code of conduct violations. The committee will be made up of representatives of
student, teacher, administrator, and parent organizations, school safety personnel and other
school personnel. Before adopting any revisions to the code, the Board will hold at least one
public hearing at which school personnel, parents, students and any other interested party may
participate.

The code of conduct and any amendments to it will be filed with the Commissioner of Education
no later than 30 days after adoption.

PLEASE NOTE — This Code of Conduct is a guideline of rules and expectations that
Cincinnatus Central Schools has for all students, staff, parents, and community members to
follow. The intent is to focus on the development of the whole child through an educational
process, not simply a discipline and punitive process. This document may be modified or revised
at any time during the school year for specific reasons and/or needs after a Code of Conduct
Review Committee meeting and Board of Education approval of modifications or changes. The
Building Principals have full discretion in all instances pertaining to the type and quantity of
disciplinary consequences issued to students.

COMPUTER LABS AND USAGE/Internet Acceptable Use Policy

The computer labs are open to all students in grades 5-12 and staff throughout the day.
Pre-signed passes from the computer teacher are required, and students are to remain in the
computer lab until the end of the period. Students are expected to treat equipment with respect
and clean up their area and return all working materials to their proper places.

Internet Acceptable Use Policy
Students Grades UPK-4

We are pleased to offer students of Cincinnatus Central School, access to the district computer
network and wireless devices such as iPads, Kindles, and ChromeBooks. To gain access to the
Internet, all students under the age of 18 must obtain parental permission and sign and return this
form to the Network Administrator, Nicole Rice. The primary purpose of the District’s Internet
connection is educational, and that as such, educational purposes shall take precedence over all
other uses. This includes (but is not limited to) the following when accessing the school network
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by any device such as a computer, laptop, handheld, tablet, cell phone, iPad, Kindle or any other
online devices:

Safety on the Internet is just like everyday safety. You wouldn’t walk up to strangers and tell
them everything about yourself. You also wouldn’t go into unfamiliar neighborhoods without
permission. If you learn and use the following safety tips, you will enjoy your time on the
Internet:

1.

2.

*

10.
I1.

12.

I will be a good online citizen, be polite and not do anything that hurts other people or is
against the law.

I will tell my teacher right away if I come across any information that makes me feel
uncomfortable.

I will not give out personal information such as my address, email address, telephone number,
or the name and location of my school without parental permission.

I know that on the Internet people sometimes pretend to be “someone different” than they
really are. Sometimes a grownup might pretend to be a kid. I need to be careful, and not
always believe what people say.

I will never agree to get together with someone I “meet” online without first checking with my
parents or guardian. If my parents or guardian agrees to the meeting, I will be sure that it is in
a public place and bring my mother, father, or guardian along.

I will never send a picture of myself to another person without first checking with my teacher.

I will not type or respond to any messages that are mean or harmful. I will not type swear
words or other bad words. I will tell my teacher right away if I get a message or picture that
makes me feel uncomfortable.

I will not give out my Internet password to anyone, even my best friends.

I will not visit or use blogs, live chats, or social networks such as Facebook, Instagram, or
Twitter without teacher permission.

I will not attempt to access another’s files or personal information.

The use of the Internet is a privilege, not a right. The primary purpose of the School’s
computer network is educational, and takes priority over all other uses. Inappropriate use of
the Internet or school computers will result in cancellation of that privilege

Parent Note: The District runs an Internet filter on all online computers. This filter allows us
to block sites and special services online. For example we can block by category or keyword
such as — adults only, hate discrimination, nudity, pornography, violence. Games, gambling,
free email, live chats and joke lists are also added to the block list. This is in compliance with
the Children’s Internet Protection Act signed into Federal law to protect minors against
access to harmful content

My name (Please Print) Year of Grade

Graduation

My signature (Grades UPK-4) Date

My parent or guardian’s signature Date
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Acceptable Use Policy (AUP) © Students

Grades 5 -12

We are pleased to offer students of Cincinnatus Central School (CCS), access to the district
computer LAN network and wireless devices such as iPads and ChromeBooks. To gain access,
including email, the Internet, messaging, phones, and other devices, all students under the age of
18 must obtain parental permission and sign and return this form to the Network Administrator
or a computer teacher. Students 18 and over may sign their own forms. The primary purpose of
the District’s network is educational, and educational purposes shall take precedence over all
other uses.

The Internet Acceptable Use Policy is one way that we may work together to enforce safe
travels on the Internet. The District is also in compliance with the Children’s Internet
Protection Act signed into Federal law by certifying that the district uses a filtering program to
protect students against access to visual depictions that are obscene or other content harmful to
minors on school computers.

» Privilege: The use of the district network is a privilege, not a right. Failure to comply with the
CCS guidelines of technology use in this document, the Student Handbook, or the district’s
Board Policy will result in a cancellation of that privilege by the school’s Network
Administrator, Principals, or Superintendent at any time without warning. This includes (but is
not limited to) the following:

» Netiquette: All users are expected to abide by the generally accepted rules of network
etiquette.
The student is ultimately responsible for his or her own actions accessing technology at CCS.
1. Be polite. Never forget the person on the other end is human.
2. Use appropriate polite language which also applies when using symbols and text
abbreviations. Do not swear; use vulgarities or any other unacceptable language.
Be careful with humor and sarcasm.
Illegal activities are strictly forbidden and enforced by law.
Do not use the network in such a way that you would disrupt its use by other users.
Be brief to save cyberspace.
Your postings reflect you; be proud of them.
Print conservatively to save paper and the environment.
Do not type in ALL CAPS; it appears that you are shouting.

XN kW

= Security Issues: Security on any computer system or device is a high priority, especially when
the system involves many users. If you feel you can identify a security problem, notify your
teacher or the network administrator immediately. Security issues include (but are not limited
to) the following:
1. Do not use another’s password nor give out your password to others, even your best
friend.
2. All communications and information accessible via email should be considered private
property, but is not guaranteed private.
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10.
I1.
12.
13.

14.

15.

16.

Data files stored on the school server, USB drives, CDROMSs, network drives, or other
CCS equipment are not guaranteed to be private.

Do not reveal your personal address or phone number, social security number, or those of
others.

Should you be required to give out your personal contact information such as in an online
registration form, you must first have parent or guardian written permission. (A good
example may be an online college application. A bad example would be a form to receive
free merchandise.)

Social networks such as Facebook, Twitter, and Instagram, are not to be accessed on
school computers unless given permission by a teacher or network administrator for a
school project.

The school recognizes that students actively use Facebook, Twitter, Instagram, and other
such social networking sites, blogging and messaging services. Students must not post
material (including text, video, audio or images) which damages the reputation of the
school or post material, which could be considered as inappropriate or harmful to others
under any circumstances and in some cases criminal.

Do not intentionally access, transmit, copy, or create material that violates the school
handbook rules (such as messages that are pornographic, threatening, rude,
discriminatory, or meant to harass).

Do not conduct online chats with others through live chats or Skype unless given
permission by a teacher or the network administrator.

Do not change computer files that belong to another user.

Do not falsify your identity, be honest.

Do not send anonymous email messages, forge email messages, or use an account owned
by another user.

Do not forward a message that was sent to you privately without permission of the person
who sent the message.

Adhere to laws, policies, and rules governing computers including but not limited to,
copyright laws, rights of software publishers, license agreements, and rights of privacy
created by federal and state law.

Users will not attempt to gain unauthorized access to the network or to any other
computer system through the school network or go beyond the authorized access. This
includes attempting to log in through another person’s account or access another person’s
files even if only for the purposes of “browsing.”

Cyberbullying is the use of information and communication technologies to support
deliberate, repeated, and hostile behavior by an individual or group, intended to harm
others and will be enforced by New York State law.

= Using Resources: Information networks have set limits for capacity. The more users there are
on the network and wireless devices, the more congested the network becomes and access to
information will take longer. The following guidelines will help ease the congestion:

1.

2.

Use your access time efficiently. Remember there are many students, teachers, and staff
members who need to use the network.

Do not play online games with others on the network or on the Internet. Networks are not
designed for computer games.
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3. Do not download huge files unless approved by your Computer Teacher or Network
Administrator. Download only information you need.

4. Do not download music unless approved by your Computer Teacher or Network
Administrator for a school project.

5. Do not search for, read, email, or print joke lists of any nature unless given permission for
a school project.

6. If you stumble across unacceptable materials while doing legitimate research, avoid this
information by immediately leaving the web site.

7. If you have any question about the appropriateness of data or pictures you find online, ask
the Computer Teacher or Network Administrator if it is acceptable for a school setting.

8. Check your email frequently, delete unwanted messages promptly, and stay within your
email quota of 5000K.

. Only use your school email account and not email provided by free services

10. Do not join list groups that generate several incoming email messages a day. An example
may be Home and Garden Experts for garden enthusiasts. Many discussion groups are of
high quality, however require more email space than the school server will allow.

11. Do not send email chain letters or engage in “spamming”. Spamming is sending an
annoying or unnecessary message to a large number of people.

12. Do not use the computer to listen to music or radio stations unless approved by your
teacher or Network Administrator for school projects. Headphone use must be approved
by your teacher.

13. In creating web pages that are posted on the school server, no profane, abusive, or impolite
language should be used to communicate or that would bring harm to others nor should
materials be posted which are not in line with the rules stated on this AUP and in
accordance with school rules.

» Vandalism/Harassment/Unauthorized Access to Private Information or Files: will result in
cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy
data of another user, or Internet network. This includes, but is not limited to, the uploading or
creation of computer viruses. Harassment is defined as the persistent annoyance of another
user or the interference in another user’s work. This includes but is not limited to the sending
of unwanted mail. Unauthorized access to private information means attempting to access the
information of another individual of whom you have no legal authorization. Private
information includes SSN, Driver’s License number, other Identification numbers, account
numbers, or security codes and passwords. Private information does not include publicly
available information. In addition, you will be in Breach of the Security System if you attempt
unauthorized access of another’s personal files stored on the school server.

» Commercial Services: are available on the Internet. If you choose to download applications
or access these additional services, you are liable for any costs that may be incurred.
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Student Acknowledgment of Responsibilities:

By signing this document, I understand and will abide by the above terms and conditions for
access to the CCS district’s LAN and wireless network and any further amendments to the
district’s AUP, Student Handbook, or related Board of Education policies. Likewise, I am
expected as a teacher or staff member to set a good example for the students by upholding
these regulations and helping to enforce these rules with all students UPK-12. 1 further
understand that any violation of the regulations is unethical and may constitute a criminal
offense. Should I commit any violation, my Internet account may be closed and school
disciplinary action may be taken and/or appropriate legal action.

Student’s Name (please print):

Student’s Signature:

Date

Student’s Grade

Student’s Year of Graduation

Parent or Guardian:

As a parent or guardian of , I have read the terms and
conditions for Internet access. I understand that this access is designed for educational purposes
and the Cincinnatus Central School District has taken available precautions to eliminate
controversial materials. However, I also recognize it is impossible for the Cincinnatus Central
School District to restrict access to all controversial materials and I will not hold them
responsible for materials acquired on the network. Further, I accept full responsibility for
supervision if and when my child’s use is not in a school setting. I hereby give permission to
issue an account for my child and certify that the information contained on this form is correct.

Parent or Guardian’s Name (please print):

Parent or Guardian’s Signature:

Date
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